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GENERAL INSTRUCTIONS

Please respond to each item on this report in the space provided,
definitions of terms used in this report.

The Glossary provides

INSTITUTIONAL IDENTIFICATION

In the space provided at the top of the report, make any necessary corrections to the
preprinted address information. Also, please enter the name, title, area code and telephone
number of the person responsible for completing the report.

PERIOD OF REPORT

The twelve (12) month period covered by this report is July 1, 1986 to June 30, 1987. If
it is more convenient to report for some other twelve month period, enter the period
covered by the report; however, the reporting period must have ended prior to September
1, 1987.

INSTRUCTIONS FOR PART A - CREDIT/CONTACT HOURS ATTEMPTED IN A TWELVE-MONTH

PERIOD

A.  Courses Included in Report.   Include all courses carrying credit towards a degree or other
formal   award.   Include   those   courses   comprising   part   of   a   terminal   vocational   or
occupational program,

B.  Enrollment   Included   In   Report    Credit   hours   attempted   should   be   computed   for   all
persons enrolled in a course for credit.    Include credit hours for high school students
taking courses for credit; do not include auditors or students studying abroad.

C.  Credit Hour Enrollment.   To compute credit hours, multiply the hour value of each credit
course by the number  of  students  enrolled  in the  course  for credit,    The  number   of
students  enrolled in a course  is the number enrolled at the close  of the  official  add
period for each term.   If there is no official add period, report as of the 15th day of a
12-15 week term, and the 5th day of shorter terms.    Sum the credit hours carried in
each course to determine total credit hours attempted,

1. Total 12-Month Period. Report in column 1, the total credit/contact hours attempted
by all students during the entire year. Include all short courses as well as regular
academic terms,

2- Fall Term. Report in column 2, the total credit/contact hours attempted during the fall
term of the year for which you are reporting. These will have been included in your
count in column 1, and will be used in conjunction with your fall enrollment report to
determine full-time equivalent enrollment.

IV-   INSTRUCTIONS   FOR   PART   B   -   NUMBER   OF   CREDIT/CONTACT   HOURS   ATTEMPTED    IN
REMEDIAL COURSES

Report the total number of credit or contact hours attempted at your institution during the
indicated twelve-month period in remedial courses. If your institution awards credit for
these courses, and their hours are accounted for in Part A, indicate with a check in the
"yes" box.
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